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August 29, 2017
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Dear Administrator Lapus, 3

We respectfully submit our Freedom of Information (FOl} manual for your perusal and
approval. We hope you find it in order.

Thank you and best regards.

Sincerely,

e
ANMNE RELIEDL. LAURETA

GM-OIC
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Licab Water District
Pablacion Sur, Licah, Meeva Ecija
CPE09255158581-82 emailicabwd@@yahoo com

EECERFTS FROM THE MINUTES OF THE 157 REGULAR MEETING OF THE LICAB WATER DISTRICT BOARD OF
. DIRECTORS HELD ON AUGUST 23, 2017 AT OFFICE OF THE SENIOR CITIZEN AFFAIRS, LICAB MUNICIPAL
CMPD., POBLACION SUR, LICAB, NUEVA ECIlA.

BEOARD RESOLUTION NO. 59
Series of 2017

ADOPTION AND IMPLEMENTATION OF E.0 NO_ 02 5. 2016 RE: DPERATIONALIZING IM THE
EXECUTIVE BRANCH THE PEOPLE™S CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE
. POLICIES OF FULL PUBLIC DISCLOSURE AND TRANSPARENCY IN THE PUBLIC SERVICE AND
PROVIDING GUIDELINES THEREFOR

WHEREAS, pursuznt to £.0 No. 02 series of 2016 which is the operationzlization of the Executive
franch the People’s Constitutional Right m Information and the State Policies of Full Public
sclosure and Transparency in the Public Service and providing Guidelines Therefor, the Licab
ater District adopts and implements a policy of full public disclosure of all s transactions
mvoiving public interest, subject to rezsonable conditions prescribed by law;

R

EREAS, Section 7. Article Il of the Comstitution guarantees the right of the people 1o

pformation on matters of public concem;

EREAS, the Incorporation of this right in the Constitution is a recognition of the fundamental
ple of free and open exchange of information in 3 democracy, meant to enhance transparency
nd accountzbility in govemment official acts, transactions, or decisions;

NUEREAS. the Licab Water District recognizes the urgenl need lo operationalize these
lenstitutional provisions;

A, WE'DRE, upon s b -;}f Bir. 'E!'"I'lﬂ'lia 3. A.I'IE,'..I‘I"J‘. "_-.E.‘I,J;'.IP.‘d-Ed h'." Oir. Terestta WL Tiﬁh 3:13'::
smscurrcd in by other Board of Dircctors. RESOLVED AS IT IS HEREBY RESOLVED, to approve the
Eoption and implementation of Freedom of Information (FON) with the following provisions:

4 ACCESS TO INFORMATION — Every Filipino shall have access to information, offical
records, public records pertaining to Licab Water District official acts, transactions or

decisions, as well as to government research data used as basis for policy development;

2. EXCEPTIONS — The exceptions 1o the coverage shall be the Office of the President's
circularized list of inventory of Exceptions and its updates;

3. APPLICATION AND INTERPRETATION - The determination of the applicabifity of any of
the exceptions to the request shall be the responsibility of the General Manager {oac);

PROTECTION OF PRIVACY — While providing access to information, public records, anc
officksl records, the Licob Water District management shall afford full protection to the

right to privacy of the employees as follows:



{2}

ib)

{c)

Licab Water Districi
Foblacion sur, Licab, Nusva Ecija
CP# 09258158581-82 email:lcabwd @yahoo . com

Ensure that personal information i its custody or under = control ic
disclosed or released only i it & material or relevant to the subject-matter of
the request and its disclosure is permissible under this Order or existing laws,
rules or regulztiong:

Protect personal information in its custody or control by making reasonable
security amangements against leaks or premature disclosure of personal
information which unduly exposes the individuzal whose personal information
is requested, to vilification, harassment or any other wrongful acts;

Any employee or officlal has access, authorized or unauthorized, to personal
information in the custody of the office, must not disclose that information
except when authorized under this Order or pursuant to existing kaws, office
rules or regulation

RESOLVED FURTHER THAT, the General Manager {0IC) is HEREBY instructed to create the manual
or the Freedom of information and provide the Local Water Utilities Administration [LWLIA) a
“Eapy of the said manual for their perusal,

Approved this 23" day of August, 2017.

APPROWED AND COMEIRMED:

= s g
: w. LEOMILA L.

EBoard Secretary

GIMYOS %Tﬂ'ﬂﬂ

Board Member

DANTE P Al FIANDRIA
Chairperson
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. Republic of the Philippines
e Province of Nueva Ecija
S Municipality of Licab
©00-
e
- _- __ ! (
2o0E LI(:AE "HATER DISTRICT
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wshm Izmmmmt.awph
fce Memo. No. 08
gust 25, 2017
T AR Concem

: The Undersigned

: LICAB WATER DISTRICT FREEDOM OF INFORMATION (FOI) MANLUAL

: :-.- to E.O No. 02 series of 2016 re: Operationalizing in the Executive Branch the People’s
utional Kight fo Infommation and the Sisie Policies of Full Public Disclosure and
parency in the Public Service and providing Guidelines Therefor (Annex 1). the Licab
3 El'istri:: Freedom of Information (FOI) is hereby adopted with the following provisions and
= (Annex 2}

1. ACCESS TO INFORMATION - Every Filipino shall have access to information,
official records, public records pertaining to Licab Water District official acts, transactions
of decisions, a5 well as o govemnment research dals used as basis for policy
developmeant;

EXCEPTIONS — The exceptions to the coverage shall be the Office of the President’s
circularized list of Inventory of Exceptions and its updates;

APPLICATION AND INTERPRETATION - The determination of the applicability of
any of the excephions to the request shall be the responsibility of the General Manager
(oI

. PROTECTION OF PRIVACY — While providing access to information, public records,
and official records, the Licab Water Disfrict management shall afford full protection to
the right fo privacy of the employee as follows:
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{a) Ensure that persenal information in its cusiody or under its conirol s
disclosed or released only if it is matenal or relevant to the subject-
matter of the reguest and s dizclosure s pemizsible under this
Order or existing lews, niles or reguiations;

{b) Protect personal information in s custody or control by making
regsongbie securty amangements against leaks or premature
disclosura of personal information which unduly exposes the
individual whose personal information is requested, 1o vilification,
haressment or any other wrongful acts;

(o) Any empioyee or offical has access, authorized or unauthorized, to
parsonal information in the custody of the office, must not disclose
that information except when suthorized under this Order or
pursuant to existing laws, office nules or negulation.

5 PROCESSING PROCEDURE — The processing flow/chant and itz namrative procedurs
are shown in Annex 3 and 4.

The General Manager (OIC) is responsible for all actions camied out under the FOI
process and delegates this responsibility fo the concemed siaff.  An Action Officer is
assigned to have overall responsibility for locating the information requested.

5.1 FILING PROCESSING:

(a) Any person who requests access to information shall submit 2
written request fo Licab Water District. The request shall state the
name and contact information of the requesting party, provide valid
proof of his identification or authorization, reascnably describe the
information requastad, and the reason for, or purpose of, the request
for information: Provided, that ne request shail be demed or refusad
acceptance unless the reason for the request is contrary to law,
existing rules and regulations or it is one of the exceptions contained
in the inventory or updated invertory of exception as mentionad in
tem Mo, 2 above,

(b) The receiving officer shall provide reasonable assistance, free of
charge, to enable all requesting parties and particularly those with
special needs, to comply with the request requirements under this
section.

{c) The request shall be processed by the receiving officer indicating the
date and time of receipt request, the name of the recaiving officer

with the comesponding signature, rank, title and position.
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(d) The requesiing party shali be provided a copy of processad mequest

5.2 REGPONDING TO REQUEST

() Licab Water District shall respond o a request fully compliant with

requirements of 5(a) hersof as soon as practicable but not
exgeeding fiffteen (15) working days from the receipt thareof. The
response mentioned above refers 1o the decision of the District to
grant or deny access to the information requested.

The perod to respond maybe exiended whenever the mformation
requested requires extensive search of the office records facilities,
examination of voluminous records, the occumence of fortuitous
cases or other analogous cases. | icab \Water District shall notify the
person making the request of the extension, setting forth the
reasons for such extension. In no case shall the extension go
bayond twanty (20) working days unless exceptional circumstances
warrant a longer period.

{g) The information is fo be releasad only n hard copy after the person

makng the request has paid the applicable copying fees.

() The Statements of Asseis, Liabiliires and Net worth (SALN) shail be

available for scnifiny only in accordance with existing laws, office
rules and reguiations, and the spirit and letter of this Order.

5.2 DENIAL PROCESSING

If Licab Water District decides to deny the request, in whole or in
part, it shall scon as practicable, in any case within fifteen ({13)
working days from the recaipt of the request, nolify the reguesting
party the denial in writmg. The notice shall clearly =et forth the
ground or grounds for denial and the circumstances on which the
denial is based, Failure to notify the requesting party of the action
taken on the request within tha period hemein stipulated shall be
deemed & denial of the reguest for access to information. The
written nofice to deny & request shall clearly state the grounds for
and cimumsiances on which the denial is based.
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34 APPEAL PROCESSING

{1} A written appeal for the denial of information must be fled by the
Fame person making the request within fifteen (15) working days
from the nofice of denial or from the lapse of the relevant period o
respond to the request.

(k) Denial of any request for access to information may be appealed to
the person or office next higher in the authority. Provided, that the
written appeal must be filed by the same person making the request
within fifteen (15} werking days from the notice of denial or from the
lapse of the relevant period to respond o the request

(I} The appeal is to be decided by the person or office next higher in
authority within thirty (30) working days from the filing of the said
written appeal. Failure of such person or office o decide within the
afore-stated peniod shall be deemed a denial of the appeal.

(m)Failure of such person or office to decide within thirty (30) working
days from the filing of said written shall be deemed a denial of the
appeal.

(n) Upen exhaustion of administrative appeal remedies, the reguesting
party may file the appropriate case in the proper court in accordance
with the rules of court.

58 SUBSEQUENT IDENTICAL OR SUBSTANTIALLY SiMILAR REQUEST
PROCESEING

(o} Unreascnable subsequent identical or subsiantially similar reguest
from the same requesfing party whose request has already been
previcusly granted or denied shall not be required to be acted upon.

E. MAMNUAL

For the effeclive implementation of this order, a People’s Freedom of Information (FOh
Manual is made available to aid the Public, with the following provisions:

{a) Contact information of the processing unit

b} Procedure for filing and processing of the reques!

{c) Standard forms for the submission of request and proper
acknowiedgament

td} Process for disposition of request

(e} Procedure for administrative appeal for any denial for access o
nformation

ifi Schedule of applicable fees.

The manual forms part of the records of this sysiem. Update to the Manual is fo be
guthorized by the Head of the Service in charge of records keeping.
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I. RECORDS KEEPING

Subject to existing laws, rules and regulations, Licab Water Distict shall create andfor
maimtain accurate and reasonably complete records of important information in approoriate
formats, and implement a records management systemn that faciliates easy identification,
retrieval and communication of information ta the public and that indludes the following:

1. This Office Order
2. Manual in tem Mo, & above
3. Required reports pertaining io the administration of the EOI

8. RESPONSIBILITIES - Responsibilites of all concemead are shown i Annex 5,
9. ADMINISTRATIVE LIABILITIES - Failure of the eming public officer or employee {o

comply with the provisions of this Order may be a ground for administrative liability,
subject to existing office rules and regulations.

For concemed strict compliance.

M/

ANNE LORELIE DL, LAURFTA
General Manager (OIC)
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Republic of the Philippines
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Dffice Memo. No. 9
‘Angust 31, 200F

g8 T Al Concem

FROM : The Undersigned

SUBJECT : AGENCY FREEDOM OF iINFORMATION (FOIj MANUAL (MEMO. ORDER NO. OGM-
1 9) ITEM NO. 2 - EXCEPTIONS

n accordance with the Office of the Presidents Memorandum from the Exacutive Secretary dated
‘Movemnber 24, 2016, following the kst of exceplions ender Hem no. 2 of Memorandum Order no, OGM-2
[Annex B):

Information covered by Executive privilege;

Privileged information relating to national security, defense or intemational reiations;

Information conceming law enforcement and protection of public and personal safety:

Infarmation deemed confidenBal for the protection of the privacy of persons and ceram
individuaks such as minors, victim of crimes, or the acoused;

Information, documents or records known by reason of official capacity and are deemed as
confidential. inciuding those submitted or disclosed by enfities to govenment agencies, tribunals,
boards of officoms, in relaton to the performance of their funcions, or fo inquines or investipabon
conducted by the agencies in the exercise of their adminkstrative, reguiatory or quasi-judicial
POWETS;

Prejudicial premature disclosure;

Records of proceedings or information from proceedings which, pursuant fo law or relevant rules
and regulations, are treated as confidential or prvilaged;

Malters considered confidential under banking and finance laws, and their amendatory laws; and
Other exceptions to the right to information under laws, jufisprudence, rules and requiaiions.

Order supplements Office Memorandum no. OGM-8 dated August 25, 2017 me; Licab Water
ict of Information Manual.

P e L R

wm

ORELIEE DL. LAURETA
Manager (0K



Annex 1

MALACANAN PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES

EXECUTIVE ORDER NO. 02

DPERATIONALIZING IN THE EXECUTIVE BRANCH THE PECPLE’S CONSTITUTIONAL
RIGHT TO INFORMATION AND THE STATE POLICIES TO FULL PUBLIC DISCLOSURE
IND TRANSPARENCY IN THE PUBLIC SERVICE AND PROVIDING GUIDELINES
EREFOR

L, ' EREAS, pursuant to Section 28, Article Il of the 1987 Constitution, the State adopts and
mplaments a policy of full public disclosure of all its transactions involving public interest,
ubjact to reasonable conditions prescribed by law:;

WHEREAS, Section 7, Article lll of the Conslitution guarantees the right of the people to
Information on matters of pubiic concem;

WHEREAS, the incorporation of this night in the Constitution is a recognition of the fundamental
sie of free and open exchange of information in a democracy, meant to enhance transparency
and accountability in government official acts, transactions, or decisions.

EREAS, the Executive Branch recognizes the urgent need to operationalize these
Constitutiona! provisions;

IWHEREAS, the President, under Secton 17, Article VIl of the Constitution, has conirol over all
Executive departments, bureaus and offices, and the duty fo ensure that the laws be faithfully

Execuied:

IWHEREAS, the DEI'EEI-PTEI‘EH.‘.}' Act of 2012 (R.A. 10173}, meluding s implementing Rules and
‘Hegulations, strengthens the fundamentsl human right of privacy, and of communicaton while
nsuring the free flow of information to promote innovation and growth;

IOW, THEREFORE, |, RODRIGO ROA DUTERTE, President of the Philippines, by virtue of
ihe powers vesied in me by the Constitution and existing laws, do hereby onder

SE DN 1. Definition. For the purpose of this Executive Order, the following ferms shall

Iean:
{a) “Information” shall mean any records, documents, papers, reporis, letiers, contracts, minutes
‘@nd transcripts of official mestings, maps, books, photographs, data, ressarch matenals, films.
‘sound and video recording, magnetic or other tapes, electronic data, computer stored data, any
other like or similar data or materials recorded, stored or archived in whatever format, whether
oifline or onfine, which are made, received, or kept in or under the control and custody of any
government office pursuant to law, executive order, and rules and regulations or in connection
wath the performance or tranzaction of official business by any govemment office.
1) "Official record/racords” shall refer o information produced or recenved by 2 public officer or




smploves, or by a govemment office in an offcial capaciy or pursuant to a public funclion or

o) “Public recordmecords” shall mciude information required by laws, exeaculive orders, rules, or
regulations to be entered, kept and made publicly available by a govemment office

'SECTION 2. Coverage. This order shall cover all government offices under the Execulive
‘Branch, including but not limited to the national govemment and all its offices, deparimentis,
bureaus, offices, and instrumentalities, including govemment-owned or -controlled corporations,
=nd state universities and colieges. Local govemment units (LGUs) are encouraged to observe
d be guided by this Onder.

SECTION 3. Access to information. Every Filiping shall have access o information, official
records, public mecords and to documents and papers pertaining to official acts, transactons or
decisions, as well as to govemment reseanch data used as basis for policy development.

SECTION 4. Exception. Access to information shall be denied when the information falis under
any of the exceptions enshrined in the Constitution, existing law or jurisprudence

e Depariment of Justice and the Office of the Solicitor General are hereby directed to prepare
‘an inventory of such exceptions and submit the same to the Office of the President within
thirty (30) calendar days from the date of effectivity of this Orger.

& Office of the President shall thereafter. immediately circuiarize the inventory of exceptions
for the guidance of all government offices and instrumentalities covered by this Order and the

igeneral public

Said inventory of exceptions shall periodically be updated to properly refiect any change in

‘existing law and jurisprudence and the Department of Justice and the Office of the Solicitor
Seneral are directed to update the inventory of axceptions as the need to do so arises, for

mircularization as hereinabove stated.

SECTION 5. Availability of SALN. Subjact to the provisions contained in Seclions 2 and 4 of
Shis Order, all public officials are reminded of their obligation to file and make available for

scrutiny their Statements of Assets, Liabilities and Net Worth (SALN) in accordance with
§__ xisting laws, rules and regulations, and the spint and letter of this Order

'S OM 6. Application and Interpretation. There shall be a legal presumption in favor of
access to information, public records and official records. No request for information shali be
denied uniess it clearly falls under any of the exceptions fisted in the nventory or updated
imventory of exceptions circularized by the Office of the President provided in the precading
zection.

The determination of the applicability of any of the exceptions {0 the request shall be the
responsibility of the Head of the Office which is in custody or control of the mformation, public
record or official record, of the responsible cantral or field officer duly designated by him in
WTIITeG.




In making such determination, the Head of the Office or his designated officer shall exercise
reasonable diigence to ensure that no exception shall be used or availled of to deny any request
for information or access to public records, or official records if the denial is intended primarily
and purposely to cover up a cime, wrongdoing, graft o corruption.

SECTION 7. Protection of Privacy. While providing access to information, public records, and
official records, responsible officials shall afford full protection o the right to privacy of the
individual as follows:

{a) Each government office per Seclion 2 hereof shall ensure that personal mformation in its
custody or under its control is disclosed or released only if it is material or relevant to the
subject-matier of the request and its disclosurs is permissible under this order or axisting law,
rules or regulations;

{b) Each government office must protect personal informaten i its custody or control by making
reasonable security amangements against leaks or premature disclosure of personal infomnation
wiich unduly exposes the individual whose personal information is requested, to vilification,
harassment or any other wrongful acts.

{c) Any employee, official or director of a government office per Section 2 hereof who has
access, authorized or unauthorized, to personal information in the custody of the office, must
not disclose that information except when authorized under this order or pursuant to existing
lews, rules or reguiation.

SECTION &. People’s Freedom to Information (FOI} Manual. For the effective
implementation of this Order, every govemmant office is directed to prepare within one hundred
twenty (120) calendar days from the effectivity of this Order, its own People’'s FOI Manual,
which shall include among others the foliowing provisions:

{@) The location and contact information of the head, regional, provincial, and field offices, and
ather established places where the public can obtain information or submit requests;

{b} The person or office responsible for recsiving requests for information;

{c} The procedure for the filing and processing of the reguest as specified in the succeeding
section 8 of this Ordar.

{d} The standard forms for the submission of requests and for the proper acknowledgment of
requests,

{|) The process for the disposition of reguests;

{f) The procedure for the adminisirative appeal of any denial for access to information; and

{g) Tha schedule of applicable fees.

SECTION 9. Procedure. The following procedure shall govern the filing and processing of
reguest for access fo information:

{a) Any person who requests access to information shali submit a written request io the
government office concemad, The request shall state the name and contact information of the
requesting party, provide valid proof of his identification or authorization, reasonably describe
the information requested, and the reason for, or purpose of, the request for informaton:
Provided, that no request shall be denied or refused acceptance uniess the reason for the
request is contrary io law, existing rules and reguiations or it iz one of the exceptions contained
in the inventory or updated inventory of exception as hereinabove provided.

(b} The public official receiving the request shall provide reasonable assistance, free of charge.
ta enable. to enable all requesting parties and particularly those with special needs, 1o comply
with the reguest requirements under this Section.

{c) The requast shall be stamped by the govemment office, indicating the date and time of
receipt and tha name, rank, tithe and position of the receiving public officer or empioyee with the




msponding signature, and a copy thersof fumished fo the requesting party. Each
ent office shall establish a system fo trace the status of all requests for information

| [
- government office shall respond to a request fully compliant with requirements of sub-
=ction () hereof as soon as practicable but not exceeding fifteen (15) working days from the
smcaint thereoi. The response mentioned above refers to the decision of the agency or office
soncemad lo grant or deny access to the information requested
‘&) The pericd to respond may be extended whanever the information requested requires
" mxtensive search of the govemmeant office’s records facilities, examination of voluminous
recards. the ocoumrence of fortultous cases or other analogous cases. The government office
shall notify the person making the request of the extension, satting forth the reasons for such
extension. In no case shall the extension go beyond twenty (20) working days urless
exceptional circumstances warrani a longer period.
{f) Once a decision iz made to grani fhe request, the person making the request shall be notified
of such decision and directed to pay any applicable fees.

SECTION 10. Fees. Govemment offices shall not charge any fee for accepling requests for
scress to information. They may, however, charge a regsonable fee io mimburse necassary
costs, inciuding aciual costs of reproduction and copying of the information required, subject to
sxisting rules and regulations. In no case shall the applicable fees be su onerous as to defeat
the purpose of this Order

SECTION 11. Identical or Substantially Similar Requests. The govemment office shall nol be
reguired to act upon an unneasonabie subsequent identical or substantially similar request from
the same requesting party whose request from the same requesting party whose request has
already been previously granted or denied by the same govemnment office.

SECTION 12. Notice of Denial. if the govemment office decides 1o deny ihe request, in whole
or in part, it shall as soon as practicable, in any case within fifteen (15) working days from the
racaipt of fhe request, notify the reguesiing party the denial in writing. The notice shall clearty
sat forth the ground or grounds for denial and the circumstances an which the denial is based.
Failure to notify the requesting party of the action taken on the request within the period herein
stipuiated shall be deemed a demial of the request for access 1o informabon.

SECTION 13. Remedies in Cases of Denial of Request for Accoss to Information.

{a) Denial of any request for access 1o information may be appeaied to the person or office next
higher in the authority, following the procedurs menticned in Section 7 (f) of this Order:
Provided, that the written appeal must be filed by the same parson making the request within
fifteen (15) working days from the notice of denial or from the lapse of the relevant period 1o
respond to the request.

{b} The appeal be decided by the person or office next higher in authority within thirty {30
working days from the filing of said written appeal. Failure of such person or office 1o decide
within the afore—stated period shall be deemed a denial of the appeal.

(¢) Upon exhaustion of administrative appeal remedies, the requesting part may file the
appropriate case in the proper courts in accordance with the Rules of Court.

SECTION 14. Keeping of Records. Subject io existng laws, rules, and regulations,
government offices shail create andior maintain sccurate and reasonably complete records of
important information in appropriste formats, and implement a recomds management system that
Facilitales sasy identification, retrieval and communication of nformation o the public.




SECTION 15. Administrative Liability. Failure to comply with the provisions of this Order may
be a ground for administrative and disciplinary sanctions against any erming public officer or
employee as provided under exishing laws or regulations,

SECTION 18. implementing Details. All govemment offices in the Executive Branch are
direcied to formulate their respective implementing details taking into considerstion their
mandates and the nature of information in their custody or control, within one hundred twenty
{120} days from the effectivity of this Order,

SECTION 17. Separability Clause. If any saction or part of this Order is heid unconstiufional
ar invalid, the other sections or provigions not otherwise affected shall remain in full force or
effect

SECTION 18. Repealing Clause. All orders, rules and regulations, issuances or any part
thereof inconsistent with the provisions of this Executive Order are hereby repealed, amendead
or modiflad accordingly: Provided, that the provisions of Memorandum Circular No_ 78 (s. 1964,
as amended, shall not be deemed repealed pending further review

SECTION 19. Effectivity. This Order shall take effect immediately upon publication in a
newspapar of general circulation.

DONE, in the City of Manila, this 23rd day of July in the yesr of our Lord two thousand and
Sixiearn.

{Sgd.) RODRIGO ROA DUTERTE
FPrasident of the Philippines

By the President:

{Sgd.}) SALVADOR C. MEDIALDEA
Executive Secratary
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FREQUENTLY ASKED QUESTIONS:
A, WHAT IS E.O NO. 02

| EXECUTIVE ORDER {E.0.) No. 12 dated July 23, 2016 i enfiiied * OPERATIONALIZING IN
. THE EXECUTIVE BRANCH THE PEOPLE'S CONSTITUTIONAL RIGHT TO INFORMATION
JAND THE STATE POLICIES TO FULL PUBLIC DISCLOSURE AND TRANSPARENCY IN
THE PUBLIC SERMVICE AND PROVIDING GUIDELINES THEREFOR.™

It actuates the Constitubional provision on full public disclosure of all transactions
involving public inferest subject to reasonable conditions prescribed by kaw.

The manual is prepared in accordance with the requirements provided in section
g thereon.

B. TO WHOM AND WHERE CAN ONE SUBMIT REQUEST FOR INFORMATION?

Anne Lorefie DL. Laurata

General Manager (O13)

Licab Water District

Don. Dalmacio Ave_, Poblacion Eu* L.mah, Numra Ecua
Cel. No. 0925-815-8582, e-mail: |

C. WHO IS RESPONSIBLE FOR RECENMING REQUEST FOR INFORMATION?

Hazzel Anne DS, Cayetano
Licab Water District

Don. Dalmacio Ave,, Puhlamm Eu.r Lmal:r, Nueva E-:ua
Cel. Mo. 0925-815-8582, e-mail;

D. WHAT IS THE PROCEDURE FOR FILING AND PROCESSIMG OF THE
REQUEST?Y _

0.1 FILING OF REQUEST
- Name and contact nformation of the requeasting party;
- Reasonable description of the information reguesied.
provede as much detail as possible;
Reason for, or purpose, of the request for information.

A valid proof of identification or authorization shall likewise be provided together
with the reguesti

The request shall be stamped, including the indication of the following:
- Date and time of receipt;

-  Mame and signature, rank, tifle and position of the Action
Officer.

The requesting party shaii be given a copy of the processed request
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0.2 RESPONDING TO REQUEST

The person making the reguest shal be nolified in writing, within the prescribed ime
frame, of any of the following:

- Decmon to grant the information including the applicable fees

- Informaton directing the requesting party to where the information
is readily and publicly avadable such as the website, publications,
efc.

- Decizsion to dany the inforrmation.

The information iz releazed in hard copy after the person making the request has paid
the applicable fees.

. WHAT ARE THE STANDARD FORMS

- Please ses sttached “INFORMATION REQUEST UNDER E.O. NO, 02
form as Exhibit 1

- Pleaze zee attached FOl under EOQ MNo. 02 Besponse Form as Exhibit 2

. WHAT IS THE PROCESS FOR DISPOSITION OF REQUEST?

The person making the request shall be nolified of the decision 85 soon as
practicabie, subject to the following:

- Not later than 15 working days from the receipt of request fully compliant
with requirement:

- \Within 20 working days, whanaver the requested mformation requires
extensive seamch of the office’s records faclites, examination of volurminous
reconds, the cccumence of forluitous cases or analogous cases;

- Beyond 20 working days only when exceptional cimumstances wamant a
lorger pariod.

. WHAT IS THE PROCEDURE FOR ADMINISTRATIVE APPEAL OF ANY DEMIAL
FOR ACCESS TO INFORMATION?

Denial of any request for access to information may be appealed to the person or office
next higher in the autharity within fifteen (15) working days from nofice of denial or
lapse m period to respond by the responsible officar.

The appeal shall be decided by the person or office next higher in authority within thirty
{30) working days from the filing of said written appeal.

Upon exhaustion of administrative appeal remedies, the requestng party may fle the
appropriate case in the proper courts in accordance with the Rules of Court.

. WHAT ARE THE FEES INVOLVED?

Assistance - Free of Charge
Copying Charges (all 51zes) - P1.00 per page
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FOI PROCESSING
Marrative Procedures

Annex 4

Parson

Responsible

Flow
Mo.

Day

Activity

Receiving Officer

1

Receive reguest

= Check if request is valid
- Stamp Recaived
- Provide copy to requestor
- Log detsils on POl Tracker
= Plan Work nesdad with
Decision

Maker (DM)

Receiving Officer

CLARIFY
REQUEST(H
NECcessans)

Action Officer

2-4

Action Officer

Action Officer

Aa-&ml:tequéa{

- If mot clear what information
is

requested, seak
clarification (135

working day stops)
- Provide appropriate advice
and

assistance o rmguestor
= When darification is
recened,

HEWY working day period

slarts
- If no clarfication received,
close

reguest from receipt and
notify

applicant
- Forward to acticn officer

- Does the Agency hold the
information requested?

- i5 the information already
accessible?

- Is the request a repeat of a
previous request from the

same
applicant?

an-.ath Information

24

inform/Consult

= Obiain all refevant

information

- Prapare schedule of all
information located

- Cther officials with Key
interest

58

ConsiderResponse

- Hevﬁ-ﬁ:rﬁﬁ'ﬁ_n-f-
documents and apply
relevant exemphons

- Considar

comments/advice of
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Imm o

9-10

Action Officer

Fecehing Lfhcer

necessary

| - Prepare information for
| release
- Update FOI Trackerand
Save nesponsa
- Releases informadion
after applicable
copying fees
have been paid by the
requesting party.

APPEALS PROCESSING

Person Responsible

Flow | Day

No.

Aciivit

Receiving Officer !

|

T

1

! Receive Request

Receiving Officer

‘Mext Higher Authority

- Receiving Officer

10

2-30

Receive Request

- Check if written appeal s
filed by the same requesting
party within 13 calendar
days from the notice of
denial or from the lapse of
the period to respond to the
request

- stamp received with the
date

= Provide copy to the
requestor

- Log detads an FOI Tracker

- Forwards to next higher

higher authonity

Decide on
Reguest

= Decides on the request for
appeal

- Prepares written response
to the appeal

2-30

Feleaze
Fesponse

- Releasas written response
- Log detgils on FOI Tracker

and save response
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Annex 5

RESPONSIBELE UNIT AND RESPONSIBILITIES

- Rasponsibia
I UnitPerson
General Manager
{CIC)

| Responsibilities

- Decides on the apphcability of any of the exceptions

- Approve immediate resolution to request that pose doubis on
the applicability of its inclusion as one of the exceptions
provided for in the list of Exceptions and its updates.

Legal Counsal
{OGCC)

[ Administrative Unit

- Deternines apphcability of any of the exceptions as referrad

to by the General Manager (QIC)

- Recommends immediate resolution 10 request that pose
doubtis on the applicability of its inclusion as one of the
exceptions provided for in the list of exceptions and its
updates

' - Provides written clearance prior to release of all personal

| information i

- Provides reasonable assistance to requesting parties, and
particularly, those with special needs, o comply with the
reguest reguirements.

- Processes appropriately the following:

{@) fully compliant reqguest for information

{b) creation andfor maintenance of accurate and
reasonably complete records of important
information in appropriate format, facilitating sasy
identification, retrieval and communication of
infarmation to the public.

{c) tracaability of the status of all requests for
information and appeals

i {d) unreascnabie subsequent entical or substantially

similar request from the same requesting party
whose request has already baen pravioushy
granted or denied
- Forarards request for information to approprate office who
has custody of the records
- Compiles required statistical information on the
implementation of the FOI system
- prepares required report detailing the administration of the
FH
- Sends the requesied infomation 1o requesting party within lhe
zet time frame

Action
Officer/Concerned
Staffl GM

- Acts on the request for information

- Grants or Demeas the requasted mformation taking into
considering the required time frame

- Signs the Response Form

—— ]

Concemed Official
or Employee

- Discloses personal information in the custody of the office that
concemed official or employee has access to, whether
authorized or unauthorized, only when authorized under this

Order or pursuant 10 existing laws, rules or regulation.
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- Issues, as the owner of the personal hfﬂrrnaﬂm a written
clearance to the release of personal information.

- Files & complaint refating to violation of privacy of personal
information with the Administrative Division, if warranted.

- Affords full protecticn io the right 1o privacy of the indvidual
related to personal inforrmation in its custody or under its
control

- Ensures that personal information in its custody or under its
control is disclosed or released only if it is matenal or relevant
to the subject matter of the request and ds disciosure is

| pemissible under this order or existing law, rules or regulations

| - Provides reasonable security amrangements against leaks or
premature disclosure of personal information which unduly
exposes the idividual whose personal infarmation is
requesied to vilification, harassment or any ofher wrongful
acis.

- Obtaings a wiitlen clearance prior to release of all personal i

information from the following:
(@) Legal Counsei (OGCC)
{B) Crymer of the persenal information

- Acts on indnidual employee complaint against violation of
privacy of personal information under the custody of
Adminstrative Division

| - Issues, whenever applicable, administrative or disciplinary
sanchions on responsible person failing 1o respond
appropriately to provisions of this office order

- Ensures the availability for scrutiny of the Statements of Assets,
Liabilities and hNet worth (SALN) anly in accomdance with
existing laws, rules and regulations, and the spirit and leter of
this order.




@ffice of the Pregivent

of the Philippines
#Mlalacanang

MEMORANDUM FROM THE EXECUTIVE SECRETARY

AL

All Heads of Deparnments, Bureaus and Agencies of the
NationallLocal Governments Including Government-Cwnied and
Controlled Corporations  {GOCCs), Government  Financial
Institufions (GFls), and All Others Concerned

 SUBJECT- INVENTORY OF EXCEPTIONS TO EXECUTIVE ORDER NO. 2
3 (5. 2016)
'DATE: 24 November ZO0lm

Pursuant to Seclion 4 of Exscutive Order (EQ) No. 2 (5. 2016), the Office of the
President hareby circularizes the inventory of axcaplions to the right 1o access of
information, for the guidance of all govemment offices and instrumentalities covered
by EO MNo. 2 (s. 2018) and the general pubdic,

The foregoing list of exceptions shall be without prejudice to exisling laws,
jurisprodence, rules or regulations authorizing the disclosure of the excepted
information upon satisfaclion of cemtain conditions i certain cases, such as the
mnsentafﬂmmncamdpﬂﬂywasmaybﬂardumdhymemm-

In evaluating requests for information, all heads of offices are enjoined 1o ensure tha
meaningful exercise of the public of their right to access o rformation on public
COMNCemS.

For your information and guidance.

s L
SALVADOR C. MEDIALDEA
i il




exception= to Right of Access to | ion

~or the guidance of all govemnment offices and instrumentalities covered by
EQ No. 2 (5. 2016) and the general public, the following are the exceptions o the
right of access to informalion. as recognized by the Constitution, exnsling laws, or

surisprudence:’
1. Information covarad by Executive privilege:

<. Prvileged information refating to national secwity, defense or international
redations:;

4. Information concaming law enlorcement and protection of public and persanal
safety,

4. Informnation deemed confidential for the protection of the privacy of porsons
=it certain individuals such as minors, victims of crimes, or the accused:

Information. documents or records known by reason of official CRIpEciy and
iz deemed as confidential, including those submitted or disclosed by onlities
W govermnment agencies. nbunals, boards, or officers, in relation fo the
perormance of their functlons, or o inguirkes of investigation conducted by
them in the exercise of therr administrative, reguiatory of quasi-judicial

DOWETS;

o

4. Prejudicial premature disclosure:

. Records ol proceedings of information from proceedings which, pursuant to
law or relevant rules and regulations, are treated as confidential or privileged:

d. Matters considersd confidential under banking and finance laws, and their
amendalory laws; an:d

9. Other exceplions to the right 1o information under laws. jurisprudence, rules
anrd reculations.

" These exceplions only apply o governmental bodies wilfsn he condrol and supetvison of Bk
Execulive degarment. Unless specAically kientfiod, these cxceptions may be mvoked by &l offciais,
. OF empkoyesess in the Exenidive: branch i possession of the relevam records or inforsadan,




For the implementation of the exceptions to the right ol aco _
the following provide the salienl details and legal bases that defin
application of the exceplions.

1 Informahon covered by Executive privilegs:

a. Presidential conversations, corespondences, and disc -
door Cabinet meefings.” ant

b. Malters covered by deliberative procoss privilege, namedy:

i, adwisory opinions, recommendations and defiberations oo
of a process by which govemmental decisions y
formulated;  intra-agency  or  inter-agency  recommes
communications durng the slage when common assertis
the process of being formulated or are in the explo
nformalion pertaining to the decision-making of execuiive o

i infarmation, record or document mﬂ'ﬁ:ﬁ-ﬁiﬂ{g drafls of deciss
rulings., policy decisions, memoranda, etc

p

Prvileged miormation relaling to national security, defense o
relations;

& Information. record, or document that must be kepl secret in
national defense or securnity;

2. Diplomatic negofialions and other informaticn resqjuiresd fo e
the conduct of foreign affairs:® and

Thas exoephon may oy bo mwoked By the Prasidard seed his choss entvisors. Thas s
privlege i defined by applicable urspredgence. Senats v Ernds, SR Mo, 169777, N
ARE SCRA 1) Mewr v, Senale Conymilles o Accomiainhly of Bublic CRcers and freses
Mo. 180643, 4 Seplomber 2008, 564 SCRA 152, Akbayan v. Agiins, G.H. No 1 T0518 b1
558 SCAA 468 and Clavez v. PCGG, G.R. No. 130716, 9 Decambar 1998, 200 SCRA 7

| Akbayan v. Aquin, supra; Chavez v. NHA, GR. Na 164527, 15 Auguest 2007, an
POSE, supra TMmhimrﬂthmﬁ;mmmmmmmwm
dafinite proposition (Deparfmen’ of Forern Affars v BCA bntornationa Lo, GRS Na)
July 2016, .

Section Hd} Rule IV, Rules implementing the Coda of Conguct and Etfical S5 vt
Oificials and Smployess [Rules on CCESPOEL Dealis of decisions, arers, nulings, s

memoranda, and the lke. such as resolubons prepared by the invesligeing pro
approval for promulgalion and reiease 10 parlies [Revised Manual for Prosecoiors of S
ol Jusfice (DO are atso covered under this category of exceplions.

" Almomie v. Yasquer, GR Nu 95367, 23 May 1905, 244 SCRA 285 Chaver v PE
Logaspi v. Civl Service Conwmission, L-72118, 29 May 1987, 150 SCRA 530 Crrpver i 8
MNevi v Sanale, supra; Clavaz v Pubie Exlmies Authorty, G R Mo, 133250, 9 ey 2002
clarsifimd undor Memorandum Cercular (MC) No, 73, as amended by MC No 196 a8 "1
“Seord,” “Confidential,” v “Restricied *
* Akbayan v. Aguirs, supra; Secbon Ha) Fede IV, Rules on CCESPOE, This privilege'n
by the: Depariment of Foreign Affairs and olher govermment bodies invelved in diplomalie

4



t. Patenl applications. the publicalion of which would prejudice  national
sacurity and interests’

3. information conceming law enforcemeant and protechon of public and personal
safely;

3. Investigation recomds compied for jaw  enforcement purpozes  or
formation which if wiitten would be contained in such records, but only {o
the extent that the production of such records or infermation would —

L interfere with enforcement proceedings:

i, deprve a person of a right to a fair trial or an impartial adjudication;

i, disclose the identity of a confidential source and in the case of a
record compéed by a criminal law enforcement autharity in the course
of a criminal invesligalion, or by an agency cornducling a lawdhal
nalional security inteligence wvesiigation, confidential information
rurnished only by the confidential source: or

we. unjustifiably disclose investigative techniques and proceduras:

b, Informer's privilege or the privilege of the Government not lo disclose the
ideniity of a person or persons who furnish information of violations of law
io officers charged with the enforcement of law:”

& When disclosure of mformation sawould put the Ife amd safety of an
ndaividual in imminent danger; ”

d. Any information gven by informants laading to the recovery of camapped
vethickes and apprehension of the persons charged with camapping.'! and

2. All proceedings involving application for admission into the Withess
Protection Program and the action taken thereon: -

q. tnformabon deemed confidential for the protection of the privacy of persoos
ant cerain individuals such as minors. viclims of crimes. or the accused.
Thes:s include:

" The applical@ity of Ihs cxcepbon = dedsrmmined by the Drector Genaral of thee infelleciual Fropery
CHfice: and subiect lo the approval of the Secrelary of the Depariment of Trade and Incksstey . Section
4.3 of the: ffefecival Properfy Code (RA No. 5203, as amandad by RA Ne: 103729

" Seotion 3(1), Hule 1V Rules on COCESPOE. Chaver v PUGSE, supra May be imvvoked Lry e
enforcemaer apencies

* Akbayan v. Aguwe, supra; and Section 51, Homan Fecwly Act of 2067 (RA Mo 9377} gy b
ke by fnw ondorcesment agandies,

" Seckon 3{b), Fule IV, Rufes on COESPOE

" Sechun 19, New A Carmapoing Ach of 206 (RA No 108835, May b ewoied By Lona esnfor cesinmsd
IHIENONEE.

" Seclion T, Witness Proloction Securdy and Beneft Acl [(RA No. G981),



4. information of a personal nature where disclosure would constitule a
clearty unwarmanted invasion of personal privacy,™ personal information or
records, ™ including sensitive personal mformation, bith records.™ school
records,™ or medical or health records-'’

Sensitive personal information as defined under the Data Privacy Act of
2012 refers lo personal information: ™

(1) about an individual's race, ethnic anigin, marital stalus, age, color,
and refigious, philosophical or palitical affiliafions:

(£} about an individual's health, educalion, genetic or sexual life of o
perscn, or o any proceeding for any offense committed or alleged to
have been commilled by such person, the disposal of such
proceedings, or the sentence of any court in such proceedings:

(3) issued by govermmenl agencies paculiar to an indiidual which
includes, but not limited o, sccial securily numbers, previous or
current health records. licenses or ils denials, suspension or
ravocation, and tax retums: and

i4) speciically established by an executive order or an act of Congress
to b kept classified

However, personal information may be disclosed to the extent that the
requested information s shown fo be & matter of public concem or
interest. shall nol meddle with or disturb the private life or family relations
of the mndividual™ and is not prohibited by any law or regulation. Any
disclosure of personal informalion shall be in accordance with the
prnciHes of fransparency, legiimate purpose and proportionality. ™

Disclosure of personal information aboul any individual who is or was an
officer or employee of @ government institution shall be allowed, provided
that such informalion relates fo the position or functions of the individual,
including: {1) tha facd that the individual is or was an officer or employee of

¥ Saction Wed, Rule IV, Fides on CCESPOE.

" Sections 8 and 15, Data Frvacy Adl of 2012 {RA N 1017S) Fersons mmrmiEton reters: o s
formiadion wielher recorded o8 matenal form or pol rom which the idendity ol an individual =
ApErenl or can be remsonatdy and direclly ascerained by the enliby hohdimg thees informmkan, or when
Pl together with othar informalion would directly and cerlmnly identity an individusl [Section ).
dain Privocy Aot af 2072], Adlicie 26, Conl Code. May be invaked by Matonal Privacy Commission
and govensmenl porsonal infermabon controlinrs

* Article 7 The Chid 300 Youth Welar: Coge [Presidenta? Docres (PO M. 803
* Secbon 94}, Educstion Act of 1862 [Balas Pambansa (BP) Big, =32).

" Mextical and hessth records are considered as sensilive personal mformatan purstEnt i Sechon
HIW2), D Pramcy Act of 2002 Sen alsg Deparimeen of Health-Depantment of Soence  and
Technology (DOST)-Fidippine Health Insurance Corporation Joint Admessinslive Order Mo, 206
0002 {Prrvacy Guidefines for the implementation of {he Philippine Heallf nfarmation Exchange),

" Sectives 3{1), Diate Privacy Act of 20132
™ Article 2612}, Cowit Coole
* Section 11, Data Puvacy Aot of 2072



the govemment institution; (2} the tile, business address and offico
telephone number of the individual; (3) the classification, salary rEnge and
responsibifittes of the position held by the individual; and (4} the name of
the mdividual on a document prapared by the individual in the course of
employment with the govemment=

b. Source of any news report of information appeanng N newspapers,
magaanes or penodicals ol general cireulation obiained in confidence

an

o. Records of proceedings and processes deemed confidential by law for the
privagy andfor profection of cerain individuals, such as children. victims of
Crime, wiinesses o a crime or rehabilitated drug offenders, including those

pEnAining o he following:

(1} records of child and family cases:™

{£) children in confici with the law from inial contacl until hoal
disposition of the case: ™

{3} a child who 8 a victim of any offense under the Ant-Clild
Pormograply Acl of 2009, including the name and personal
ccumstances of the child, or ihe child's immediate family, or any
other information tending to estabiizh the child's identity; =

4} a child witness, who is a vicm of a criime, an accused of 3 crime, o a
wilness to a cnme, including the name, address, islephone number
school, or other identifying information of a child or an immediate
family of the child=*

{3} cases involving violence against women and their children. including
the name, address, lelaphone number, school, business, addross
emphoyer, or other identifying information of 3 victim or an immadiate
family member;-"

(B} trafficked persons, including their names  and parsanal
drcumsiances, or any other information tending to establish the
identity of the rafficked person

{7} names of vichms of child abuse. expioitation or diserimination-2"

Sacion 4, Ualt Freacy Act of 2002

= An Act to Excmpt e PutWsher. Editor or Raporier of ary Subicabion fom Heveaiog e Sowce of
Froblisited News or inforrmeiinn Otiamed i Conficoncs (R, Mo 53) os amended by A Mo 1477

May be invoked by governmant newepapars

7 Sechon 12, Famwly Courls Actof #1897 (A Acl No. 5369)

" Sachion 43, Juvernile Sushce and Wellse Aot of 2008 (RA Mo, )

* Smcion 13, Anti-Chid Poenography Aci of 2009 (RA No. 5775)

™ Section 31, AM. Mo, 00-4-07-5C, Re Proposed Rl o Exammatis of & Chid Wirress
7 Section 44, Anb-Viclkence Agains Women and their Chilgren Act of 2004 {FA Mo SEhG2), el
Frople v. Calnguiio, G.F, Mo, 167603, 19 Sepdember 2006

" Seclion 7. Anb-Traffitking in Dersons AT of 2003 [RA No. D208) =5 amanded By A Mo 10364
r;ﬂbn?gm 2. Specei Profection of Chidren Agairst Abwrss, Exploitntion med Oiscrimmabion Acl (HA

. PEI0L




(8) disclosure which would result in undue and sensationalized Pty
of any case involving a child in conflict with the law, chiild abuse. or
viotation of antiHrafficking of persons ™

(9 records, documents and communications of proceedings invalving
domestic and mnter-country adoptions, including the identity of the
child, natural parents and adoptive parents:”’

{10} names of students who committed acis of bullying or retaliation™

{11} first time: minor {drug) offenders under suspended sentence who
comply with applicable rules and regulations of the Dangerous Drugs
Board and who are subsequently discharged; judicial and medical
records of drug dependents under the voluntary submission program;
and records of a drug dependent who was rehabilitated and
discharged from treatment and rehabilitation centers under the
compulsory submission program, or who was charged for violation of
Section 15 {use of dangerous drugs) of the Comprehensie
Dangerous Drugs Act of 2002, as amended: and

{12} wenhly, status and medical records of individuals with Human
Immunodeficiency Virus (HIV), as well as results of HIV/Acquired
immune Deficiency Syndrome {AIDS) testing;™

L Information, documenls or records known by reason of official capacily and
are deemed as confidential. incleding those submitied or disclosed by entities
lo govemmerd agencies, Ibunals. boards, or officers, in relation to the
performance of thelr functions, or to inguikes or invesiigation conducted by
them in the exercise of their adminisirative, regulatory or quasi-judicial
powers, such as but not limited to the following:

a. Trade zecreis, intelleclual property, business. commercisl, finamcial and
other proprietary indormation:=

o Sauzion 14, Srekle Susice and Welfone St of 20K Sechon T, Al ]"r.:.ﬂ:n:*.'m; i Paraans Aot of
2003 o emended; and Seclion 20, Specid Profecion of Ciioren Agains! Alwese. Exploiation s
Ciecrursination Act

" Section 15, Domestic Adopon Aci of 1998 (RA No 8552) e Section §3, IRR of RA No. 8553

Sesclinris 6 and TG{D), fer-Countiry Adopion Aci of 1995 (RA No U] and Sachoes 53, 54 and 55
UfFIRR of BA Mo BT

“ Secton 3ih), Ani-Sulipieg Ack (RA Ne. 10627)
* Sections 60, 64 and G7, Comprehensie Dangerows Dvugs Al of 2002 (B4 Nao. 9165),
' Sections 2{b), 18, 30, and 32, Phiigome AIDS Srevenion amd Gorlrol Act of 1998 (RA No. BE0u§

" Sections 45, 106.1, and 150.2, The Intetieciusl Propery Code (FA No. 8293, as amended by RA
Mo, 1037 2L Bochon 66.2, Secunivs Reguelation Code {RA Mo 8790} DOST Admimstrabve Order Mo
O0d-16; Secton 147, The Coporsfion Code (BP Blg. BB): Sacton 34, FPhidgopwne Compiiion Act [FLA,
Mo, 10067); Sections 23 and 27 (c), The New Cenfral Bank Al (RA No. 7T653) Anb-Money
Lepndering . Ac! (RA Mo, 8160 Section 18, Sfralegic Trade Manoagemend Acd (RA Mo, 10697
sechions 10 and 14, Safeguard Meassres Acl [RA Mo, 8500% Section 12, Toxic, Subsfances g
Hagzardous and Nucfear Wastes Contral Acf of 1980 (RA Mo, GO60); Article 290, Rewsrd Penal Cods.
Sedion 10,10, Rule 10, 2012 Revised IRF of Suwig-Operale- Transfer Law (RA No G25T), amd

Rewvizad Philpping Porls Anhhorily Maresl of Corporate Governance.
&




b. Dats fumished to stalistical inguiries, surveys and censuses of the
Philippine Stalistics Authority (PSA)™

&. Records and reports submilbed o lhe Social Security System by lhe
smplover or member:

4. Indpmmaiion gathered from HWVIAIDS comntadd racing and: sl othar related
health intelligence activities: ™

a. Confidential information submitked fo  the Philippine Competition
Commission prohibited from disclosure by law, mcluding the i of the
person who provided the information under condition of anonyrmiky:

Applcations . and EHDPI}I"HFTE documents filed pursuanl o the Crmmibus
frvestmenis Code of 1987

7. Documents submitted through the Govermment Electronic Procuremend
System:"!

h. Information obtained from accessing any electronic key. electronic data
message, of electronic document, book, register, comespondence,
miormation or other material pursuant o any powers conferred undar the
Elactronic Commerce Act of 2006:%

. Any confidential information supplied by the contractors i mineral
agreements, and financial or technical assistance agreements pursuant to
the Phiippine Mining Act of 1995 and its Implementing Rules and
Regulaticns [IRR), during the term of the project to which it relates:™

|- Information received by the Depariment of Tourism {DOT) in relation to the
acoreditation of accommodation establishments (such as hotels and
resonts) and travel and tour agencies;™

* Seclion 26, Phippie Stalstcal Acl of 2013 (RA No. 10625); and Seclion 4, Comnmanwealth Act
Ner, S0 May beoimvoked only by the PSA,

" Saction 24(ct, Social Securily Act of 1997 [RA Mo, 1161, as amerded by RA Mo B2BZ)

* Seclion 20, Phillopie AIDS Prevemion and Control Aci of 1968 (RA No. 8501

* Seclian 34, Phtppine Compeliion Act {PCA) RA No. 10667 and Section 13, Ruln 4 of the IRR of
PCA, This exceplion ean be invoked by the Fhiipping Competition Commission subject o wes-
defined miladions under the PCA

* SBeclion 81, EO Mo. 226 (s 1987), a5 amended

! Sueclion 9. Govermment Bocirement Refarm Act (RA No 9184).

~ Sedion 32, Skeciroms Conmerce Act of 2000 (RA Ma_ B792)

** Section 94(7), Flufppune Mimag Ack of 1995 (RA Mo, Tudz)

* Spolion 1. Rube X, (OT MC Mo, 2010-02 (Rules and Reguiations ko Goven, the Accrednation of

Accommodation Exfabisienents — Holeds, Resorts and Apariment Holels); and Seciion 23, DOT MO
Mo, 2015-06 [Revised Rulm ami Reguistions o Govern the Accreditalion of Travel and Tour

Anncies]




k. The fact that a covered lransaclion report o the Anti-Money Laundening
Council {AMLC) has been made, the contents thereof, or any information

in relation thereto:™

i. Information submitted fo the Tanff Commission which is by nature
confidential or submitied on a confidential basis *

m. Cartain information and reports submitted 1o the [nsurance ComimiSsioner
pursuant 1o the hswance Code '

fi. Information on registered culiural properties owned by private
individuals:**

0. Data submilled by a higher education instiiution o the Commission on
Higher Education {CHED):*™ and

. Any secrel, valuable or proprietary information of a confidential character
known Lo & public officer, or secrets of private indrviduals:™

g. Information of which a premature disclosure would;

4. in the case of a department, office or agency which agency regulates
Lurfencies, secunlies, commodities, or financial instiutions, be fikely to
lead io signiticant financial speculalon In cumencies, securities, or
commodities.  or significantly endanger the stability of amy financial
institulEmy; o

b. be likely or significantly frustrate implementation of a proposed official
acthon, excapl such deparment, office or agency has already disclosed o
the public the content or nature of its proposed action, or where the
departmenl, olfice or sgency is required by law o make such disclosure
on its own initistive prior to taking final official action on such proposal. '

T Records of proceedings or information from proceedings which, pursuant (o
law or relevant nides and regulations. are lrealed as corfidential or privileged,
including but not limited io the following:

" Section 9(c), Anlk-Money Luurlering Act of 2007, as snendsd May be wwoked by AMEC
JEVETIREIN Banks andd 25 afficors and armplopecs.

™ Section 10, Safeguand Measires Acl.

Y Section 27 an relafion with Seclion 295 and Sectkon 3a0, The Insurasce Cothe (as amended by K8
Mo TOGE0T )

" Soction 14, Maffonal Culiiraef Mertoge Act of 20049 (R e, 1006

* GHED Memworandurn Ovder Mo, 01513, 28 Mery 2017
' Arbicies 229 and 230, Revised Penal Code; Seclion 3k}, Anti-Grafl and Gomusl Pracices Act (A
Mo, 3018); Secton T(c), Code of Conducl and Efhvical Slandards for Public Officals and Employees
{RA No. G713) Sechion 7. Exciangs of iformation on Tax Matfars Act of 2009 [RA Mo 10021 §; and
Section -2, Secunties Roguloiion Code [FA No. 87949]

* Section 3{g), Rule IV, Rudes on CCESPOE




i Medialion and domestic or intemational arbitration proceedings, iIncluding
records, evidence and ihe Ertust.ra.-l awards, pursuanl o the Affernale

Dispete Rosolution Act of 2004°

Malters involied inan Investor-State mediation™

[~

c. Information and statemenls made al conciation procesdings under Lhe
Labor Codo:™

d. Arbiration processdings before  the Construction Industry Arbiradion
Commission (CIAC)HY

2. Results of examingfions made Oy the Securties and Exchange

Commission (SEC) on the operations, books and records of any
corporation, and all imcrogalones propounded by it and the answers

thereto:™

I information related o rwestigalions which are deemed conlidential under
the: Secwities Regulations Code ™

g. All proceedings prior lo the ssuance ol a cease and desisl order againsi
pre-need companies by the Insurance Commission: ™

h. Information related o the assignment of the cases fo the reviewing
posaculors or the undersecretanes in cases involving violations of the
Comprehensive Dangerous Drugs Act of 20027

L Investgaiion report and the supervision history of a probationar:™

muu: matters classilied as confidential under the Human Security Act of
2007™

¥ Sectians U, 23 and 33, Alemative Diggude Resoiution AL Act of 2004 [FA No, B205): and DL
f.-'l"-l:l.ﬂ.EI'Nl:l 8=, 2009) or the IRR of the ADR Ao

" Articho 10, Intemabiona? Bay Associlion Rules foe vestor Stale Medabon
" arlicle 237 Labor Codp,
* Section 1. Fule 7. CIAC Revised Rules of Procedure Goverming Consirucion Artitcabio

= Section 142, Corporadion Code. May be mvaked by lhe SEC wed any olber offcial muthorzed by
Llaw o e soch examiredion.

" Sectons 134, 154, 20.2 (1), and 64,2 of b Seaviics Rerguiaiban Code

*! Section S3(bN 1) of the Pre-Nead Code of e Phiiippines. The confidentialty of e procesdings m
lifiped alfber the: msuance of tha cease and desis! ordar

“ DOy Deparimaent Circular Mo, D06-16 {No. 6), 10 Felaruary 2016
" Segiion 17, Probation Law of 197G [PD Mo 968 {s.1976))
btlﬂlﬂf‘pa B, 13 14, 28, 33 ared 34, Formon Soecovdy Aol of 20007 (FA Mo D3ITZ]
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k. Preliminary inveshgation proveedings before the committee on decorum
and investigation of government agencies;™ ang

i. Those information desmed confidential or privileged pursuant fo perlinent
males and regulations issued by the Supreme Court, such as information
an disbarment proceedings. DNA profiles and results, or those ordered by
courls o be kept confidential,™

&. Matters considerad confidential under banking and finance laws and their
amenddalony laws, such as

a. FA MNo. 1405 {Law o Sacrecy of Bank Deposiz);

b. RA No. 6426 (Foreign Currency Deposit Acl of ihe Philippines) and
redovand regulations;

. FA Mo, 8731 { The General Banking Law of 20007

d. RA No. 9160 (Anb-Morey Launderng Acl of 2007 ); and
&. RA No. 9510 (Credit lnformation System Act)

9. Other exceplions o the rght o intormation under laws, jurispridence, niles
and regulations, such as:

g. Thoze deemed confidential pursuant 1o reaties, execubive m
other infemational agreements, or inlemational proceedings, such as

{1} When the disclosure would prejudice legitimate commencial inlerssl
or compefiive posilion of investor-states pursuant o Mvestment
agreements;

(2} Thosze deemed confidential or protecled mformation pursuant o
Linited Natlions Commission on intemational Trade Law Rules on
Transparency in  Trealy-based  Invesior-Siate  Arbitration  am
Arbitration Rules (UNCITRAL Transparency Rules)™ and

{3) Refupee proceedings and documents under the 7957 Comvenion
Redating (o the Stalus of Refugees, as implemenled by DOJ Ginculas
No. 58 {s. 2012);

* Section 14, Civil Serce Commission Resolkalion Mo 070040
* Eeedion 18, Ruke 130-8 and Sachon 24, Rule 130 of the Rules of Court) and Saction 11 of s
an DA Evidencs A K. Na. D6-11-5-50C.

™ Cxarnphos: Arliche 20 (2], ASCAN Compranensve Investment Agreement: Artcle 135 (2] Ag _t" LU
on invesimes] unciesr the Framework Agreement on the Comprenensive. Economic . oo
oetween the ASEAN and the Republic of india; and Artiche 15 () of the Agresment an imvesin
under the Framewors Agreement on e Comprebensive Economic Cooperabion  among

Govermenent of the: Momber Coungries of Ihe ASEAN and the Repariblic of Korea. B

% article 7, LINCITRAL Transparency Fibes.
10



5. Testimony from a govemment official, unless pursuant 1o a court or kegal

ordler

;. When the purpose for the requesi of Statement of Assets, Liaghbilties and
et Worth is any of the foliowng

{11 any purpese cordrany 10 moris or puabbc policy, o
{2} any commercial purpose other than by news and communicabons
madia for dissemination fo the general public:™

., Lists, abstracts, summares of information requested when such lisks,
absiracls or summanes ara nol part of the dubes of the government offica

reuuesie«!:".'-‘"

g, Those information and proceedings deemed confidental under rufes and
requlations issued by relevanl governmen! agencias or as decided by the
courts™

[, Reguesied informalion perdains o comments and disclosures on pending
cases in judicial proceadings;™ and

g. Altorney-client privilege austing between govemment lawyers and their

cient.”"

- Sanate v Nor, supra; Senesln v Srens Sucd.
S et B, Cngle of Condued and Eifues Stanoseds for Fublic ORisials and Smployess

= eslgica v, Oohop, 3R Mo, 208566, 19 Mowamber 2043 ard Valmonte v Bafmonte S, GR. Mo.
4530, 13 Fobraany 1980, 252 Phil. 264,

M eeamples 201X Guedebines and Procedures o i invesbgabion s Momsdoring of Human Rigiis
tions arl Abesams @i the Provision of THE Assistance. Govermment Senace insusmce
“u Fidos of Procgdure of Un Commiltes onn Claime, National Labor Raelations Commission
ulion Mo, 01-02, Ameanding Cerain Provisions of e Mew Fudes of Procedure of the Mational
Ralations Commission, 0f March 2002 Depacmant of Agranan Reform MC Mo, 07-11, 189 July

1; Depariment of Social Welfare and Developmeant MC Mo, 029-12, 16 Dclober 2012 and Secton
frpeestment Company Aot (RA Mo, 26290 When [he sdormation requeesied is not a matier of gablic

of mrleeac] ag decided i Himdo v Judoe Amor A Hepes, 508 Mo, 163155, 21 Juby 200686

:Mﬂ ¥ Guarmo, 5 8 Moo 211316, 18 March 207%5.
Canon 21 of the Code of Professaonal Respoansdply
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INFORMATION REQUEST FORM
UNDER E.O. NO. 02
To be filled up by the Reguestor
Date ] Contact no:
MName
Address : i | Email:
Purpose of Request: 3 =

Information/Documents being Requesied (descnbe as much as possible fo faciitale
and retrizval)

s —

You will be informed of the copying fee charge for the document/s. This shall B
release of documents. N

To be filled up by the Administrative Unit
Received by Action
Officer:

Printed Name and Signalure Cesic







